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ARM Share Incentive Scheme Website Handbook 
 

Registering your profile on the ARM Share Incentive Scheme Website 
 

1. Enter the address in your web browser: 
https://www.armshareschemes.co.za 

2. You will then be taken directly to the Home Page 
3. Click on the ‘Register’ link in order to get your password  

 

 

4. Input your ARM Email address and click on the ‘Register’ button. 
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5. You will receive a SMS that your registration request has been successful and the SMS will also 
contain your username and password. If you do not receive a password within 10 minutes 
please contact the administrators for assistance.  

 

 

6. Once you receive your password, click on ‘Login’ and enter your username and password to 
access the website. 
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7. You will then be taken to the ‘Change Password” page to change your password to 
something more unique to yourself. The rules of the password are listed on the screen.   
 

 
 

8. After successfully changing your password you will be taken to the homepage as shown 
below. 
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2. Logging in to your Profile on the ARM Share Incentive Scheme Website 
 

9. Enter the address in your web browser: 
a. https://www.armshareschemes.co.za 

10. You will then be taken directly to the Home Page 
11. Click on one of the ‘Log In’ links indicated on the screenshot below in order to access your 

profile.  

 

 

 

 

 

 

 

 

 

 

 

 



Page 5 of 13 
 

 
 

12. After clicking on “Login” you will be redirected  to the Log In input screen .Capture the 
relevant details in the fields provided and click on the ‘Log In’ button 
 

 
 

13. A one-time password (OTP) will be sent to you via SMS. Input your OTP in the space 
provided exactly as it appears in your SMS and click on ‘Submit OTP’ button. 
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14. You will then be redirected to your online profile (your name will be reflected in the space 
circled below and you may browse your profile as you wish. 
 

 

3. Browsing your online profile on the ARM Share Incentive Scheme Website 
 

1. Once you have successfully logged in to your profile you will notice the main menu ribbon 
with the following options: 

 
Elections The options under this menu item deal with your share/options 

details and the scenario calculator. 
My Profile The options under this tab deal with your personal information. 
Reports This tab is where participants are allowed to run their own 

personal reports directly from the website. 
Scheme 
Documents 

This tab has links to all documents that belong the different 
Schemes and Is available to all participants 

Contact Us This tab contains the contact information of the scheme 
administrators 
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2. We will now explore the first menu tab, i.e. ‘Elections’. 
 

 
 
 
 

3. The first item under the ‘Elections’ tab is ‘View Statements’. On this page you are able to 
view your entire history of all awards you have received. The filters marked at the top of the 
page will allow you to navigate and sort through your data as required. 
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4. The second item under the ‘Elections’ tab is ‘Scenario Calculator’ which you may use to get 
an indication of the tax and sale proceeds you may receive or pay should you wish to settle 
your shares/options. This screen displays all currently vested and unvested awards and 
instructions to use this calculator can be found on screen. 

 

 
2018 Cash-settled Conditional Share Plan 
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2018 Conditional Share Plan Scenario Calculator  
 

 
 

5. We will now explore the second menu tab, i.e. ‘My Profile’. 
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6. The first item under the ‘My Profile’ tab is ‘My Details’. This tab displays all your relevant 
information held by the scheme administrators as well as your personal broker account 
details. Should any of this information be incorrect, please contact the Scheme 
Administrators to rectify. 
 

 
The second item is the ‘My Documents’ tab. On this tab you will find all documents which relate to 
your share schemes namely award/offer letters, tax directives, sales reports etc. 
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7. The third item is the ‘Change Password’ tab. On this tab you may change your current 

password to something new. The rules around passwords are listed on screen. 
 

 
 
 
 

8. We will now explore the third menu tab, i.e. ‘Reports’. On this tab you will find the pre-
loaded reports in respect of your awards in the share schemes. You may run these report to 
view as a PDF or export it as an Excel document and will always be available. A summary of 
the reports can be found below: 
 

Report Name Description 
Employee Statement This report will display all current and 

unvested awards of a participant. 
Employee Statement (All Offers/Awards) This report will display all awards a 

participant has ever received 
Participant Transaction Report This report will display all the relevant 

trade information of a participant such as 
selling price, sale date,tax amount 
deducted,  net proceeds paid etc. 
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9. The screenshot below shows the report criteria input form as well as the options available 

regarding the formats of the reports. 
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10. We will now explore the fourth tab, i.e. ‘Scheme Documents’. This tab contains all 
documents which are viewed by all participants and are relevant to the scheme such as 
Scheme rules, Performance Criteria etc. 
 

 
11. We will now explore the last menu tab, i.e. ‘Contact Us’. This tab contains the contact 

information of the Share Scheme Administrators and should be used if you have any queries 
or require any assistance. 
 

 
 

 

 

 


